Demand Letter 

(To be typed on company’s official letterhead)

Date: _____________

To, 
Mr. L. M. Bhusal

Managing Director 
Landmark Manpower Solution Pvt. Ltd.

License Number: 762/064/065

Kathmandu, Nepal

Sub: Manpower Demand

Dear Sir
With reference to our power of attorney executed by us in your favor, we hereby request you to kindly recruit the following people to work in our organization. 

	SN
	Job Title
	No. of Requirement
	Salary/Months
	Remarks

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


Terms and Conditions:

Period of Contract 

: 
2 years and renewable

Working Hours 

: 
8 hours a day / 6days a week

Food 



: 
Not Provided

Over Time 


: 
…………….

Air Passage 


: 
…………………….

Accommodation 

:
Provided

Local Transportation 

: 
Provided

Medical, Insurance

: 
Provided

Other Benefits


:
…………..


Thanks & Regards

Authorized Signature


Seal of Company

Note: Must be attested in COUNTRY OF EMPLOYMENT by: 

Chamber of Commerce
